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1. Purpose

This policy sets out the criterion for deciding the admission process and fee structure in the NAS.

The aim is to support families by ensuring that the admission process is transparent and effective.

2. Policy Statement

e To support the school’s Vision and Mission Statement

e To support parents by enabling them to understand the admissions process

e To support the school by ensuring NAS receive the correct information to be able to
respond quickly to applications

e To ensure there is a good match between student and NAS for the benefit of all parents, so
that needs are suitably met

e To support the NAS in ensuring it adheres to UAE law and KHDA guidelines.

3. Entitlement

3.1 Introduction: NAS strives to be as INCLUSIVE as possible when considering all admissions,
especially those with specific additional learning requirements or special educational needs. The
school offers an American curriculum program in an international context with an emphasis on
the importance of inquisitive learning and enrichment activities. NAS instills and integrates UAE

local cultural and Islamic values and beliefs as part of the school's overall learning objectives.

3.2 Language of instruction: English is the language of teaching, learning and daily operation at

NAS. As an American Curriculum school we strive for students to become fluent in all aspects of

the English Language and to meet the expectations for their age.

3.3 Grade level: Students are placed in age-appropriate grade levels as per the KHDA and ministry
guidelines. If students failed in the last attended school and get admission in the same grade, the

last result will be discarded for this grade.
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3.4 The role of SLT: The school governing board and senior leadership team (SLT) oversee the

admissions policy of the school and ensure that it allows the school to maintain its mission to
prosper. Admissions appeals should be addressed to the Principal/ VP who may consult with SLT

although the governing board’s decision in all matters of admissions is final.

3.5 Eligibility: NAS admits children between the ages of 4 and 18 years old. Admission to NAS is
subject to a successful placement test and interview. Admissions to NAS can be made at any time
although there are cut-off dates during the year, which are communicated via our website/parental

communication.

3.6. Inclusive Education Admission of Students of Determination: As per the NAS Inclusion Policy

school welcomes all students following UAE Government policies and KHDA Inclusive Education
Frameworks in all admissions, especially those students of determination. All new likely students of
determination are required to undergo intake testing which are not conditional to admissions.
Parents are required to inform the school if a child has already been identified with a need. Based on
the results, as well as based on the results information gathered from interviewing parents, the school

will then decide on how to adequately support the student to achieve his/her full potential.

As per the Inclusion and Gifted & Talented Policy NAS will accept all students based on the

following UAE Government policies and guidelines:

e Federal Law No. 29 of 2006 and Law No.2 of 2014.

e Executive council resolution no.2 of 2017 regulating private schools in the Emirate of
Dubai. {Article: 4-14and 13-17}

o My City...My Community a City for Everyone Agenda: Inclusion Vision 2020

e The Dubai Inclusive Education Framework of 2017

e Directives and Guidelines for Inclusive Education “ Ensuring Equitable Access to

Education for Students of Determination” 2019

For details with regards to the admission of students of determination please refer to NAS

Inclusion and Gifted and Talented Policy.
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3.7 APPLICATION PROCEDURES:

Contact should be made with the school either via online applications, telephone, personally with
strict social distancing followed or through an email. An appointment will be made to meet the
registrar and to tour the school in person following social distancing rules or virtually.
A completed online registration form must be submitted to the school administration office. If the
child has already been at school the following should be included:

o The child’s latest school report.
New prospective students will be required to take a digital CAT4 assessment except for those
identified at admission as having severe barriers such as autism and or intellectual disabilities will
be exempted. Based on the observation, CAT4 results, feedback interview with parents and
students, the school will then make a decision on how to adequately support the student to
achieve their full potential. The following outlines the procedures implemented for admissions
(please see appendix 1 for a graphical representation):

o The registrar schedules an appointment for intake assessment and testing, after

discussions regarding availability of place for the required grade.

Assessment fee is AED 300 non- refundable and non- transferable.
If the application is successful and a place is available; One-time Admission fees of AED 1000 is
charged for newly enrolled students which is non- refundable, non-adjustable and non-

transferable. A letter of offer will be issued along with joining information.

Documents required for new admission:
1- Copy of birth certificate.

2- Copy of passport on which the child is registered (A photocopy of a valid resident visa for

expatriates).

3- Copy of UAE National ID card for both student and parent and the original for student who is

new admission or from another country to register them in the KHDA system.

4- Copy of vaccination card for kindergarten and the original card for Gr1-Gr 12 students.

5- 5 recent 6X4 photographs for kg and 3 form Gr.1-Gr.12.
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6- 4000 DH per child (1000 AED registration fees.3000 AED deducted from the school fees)

7- Transfer certificate from the previous school to include: date of enrolment; year group

placement; date the child left the school; school stamp and signature.

Dubai Health Authority Medical Declaration

It is compulsory for the parents to complete the DHA medical form at time of admission and (if
any) disclose all the student’s health problems as well as submit the medical report of it. (see in

appendices)

COVID19 Safety Precautionary Measures

e School encourages admission documents to be shared in digital formats with the school.

e Post Covid19 era parents are encouraged to use online registration inquiries, procedures

and forms available on the school official website; www.newcacdemyschool.com ,

visitors and parents are kindly requested to read through and follow the indicated steps.

e Existing students should reserve their seats for next academic year with payment of

AED 1000, nonrefundable but adjustable against tuition fees.

3.8. Provisional Acceptance:

e A student may be offered a provisional place at NAS for various reasons. This means
that application to the school may not satisfy one or more of the admissions criteria. The

following must then be provided or agreed upon:

o further documentation about the child’s previous schooling such as TCs
o evidence of application for residency or your residency status

o students assigns for crash course and supports class after school


http://www.newcacdemyschool.com/
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e A review period may be set at which point the student’s progress will be reviewed to

establish if NAS is the most suitable school to meet the child’s particular needs.
e If the provisional criteria are not satisfied NAS retains the right to withdraw the place and

ask the parents to seek alternative arrangements for their child’s education.

3.9. WITHDRAWAL OF AN OFFER OF PLACE

NAS aims to maintain the highest standards in all that it does. NAS requires all employees,
contractors, parents, children and visitors to maintain a high standard of conduct. There is a

minimum standard of behavior and conduct to ensure people at NAS feel happy, safe, valued and
confident. Finally, the NAS place will be withdrawn with immediate effect and the child should

be removed from school.

3.10. FEE PAYMENT, REGISTRATION AND WITHDRAWAL

NAS Fee Structure for Academic year 2022-2023.

School Tuition Fees

Admission Fees— One-time Admission fees of AED 1000 is charged for newly enrolled students non-
refundable, non-adjustable and non-transferable.

Registration & Assessment Fees (New Student) - Registration fees is AED 3000, non-refundable but
adjustable against tuition fees. An assessment fee is AED 300 non-refundable and non-transferable.
Seat Reservation (for existing students) — AED 1000 is to be paid for seat reservation non- refundable

but adjustable against tuition fees (Cheque Return charge = 300)
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The approved fees from the KHDA are as follows:

GRADE ANNUAL FEES CHARGE FOR CHARGE FOR CHARGE FOR
2022-2023 SEP - DEC 2022 JAN-MAR2023  APR-JUN 2023
KG1 12,150 6,980 2,585 2,585
KG2 12,080 6,700 2,690 2,690
GR-122 13,500 7,850 2,825 2,825
GR3 13,665 8,015 2,825 2,825
GR4 14,240 8,590 2,825 2,825
GRS 14,225 8,525 2,850 2,850
GR6 14,290 8,590 2,850 2,850
GR-7 18,955 9,935 4,510 4,510
GRS 20,520 11,400 4,560 4,560
GR9 19,830 10,710 4,560 4,560
GR10 26,610 14,510 6,050 6,050
GR11 28,680 15,530 6,575 6,575
GR12 28,455 15,305 6,575 6,575

Tuition Fees Instalment Structure

nstalments Payment Method Date Due
First Instalment (Fees + Cash or Current Dated 20-08-2022
Books+ Cheque
International Exam
Fees)
Second Instalment Post Dated Cheque 01-12-2022
Third Instalment Post Dated Cheque 01-03-2023
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e All tuition fees are payable in advance of attendance, and are in accordance with the fee

structure established by NAS under the guidance of KHDA’s established School Fee
Framework.

e The admission fee is non-refundable and non-transferable. School fees must be paid on
or before the first day of the relevant School term to secure the student’s place at the
School. Furthermore, the parents may be required to pay additional fees, including but
not limited to fees for the student’s learning support needs (if such individual needs are
identified by the School in prior consultation with the parents/guardians) and
examination fees (‘“Additional Fees”). The school can be contacted for a list of
additional fees that may be applicable.

e Failure to pay any School fees may result in exclusion of the Student from the School.
School fees, including but not limited to tuition, admission, registration, re-
registration fees (if applicable) and Additional Fees may increase at any time in
accordance with applicable law.

e The Parents must give written notice to the Registrar thirty (30) days prior to the last day
of attendance, if the student is withdrawing from the School. In the event of withdrawal,
School fees will be refunded in accordance with the School’s fee refund policy which

follows applicable law.

3.11. REFUNDS

The registration fee, admission fee, and re-enrolment fee remain non-refundable, while tuition fee
refunds follow the KHDA laws/ regulations for Private Education. If a student withdraws
or leaves school for any reason, the refunds will be processed as follows and returned to

the original payee.

e If a student withdraws prior to the start of the academic year, the balance of the first
term/semester fee paid will be refunded, except the AED 1000 Registration Fee and AED
3,000 Admissions Fee, or the AED 1000 re-enrolment fee.

e If a student withdraws during the school term/semester, the Registration fee,
Admission fee, and Re-Enrolment fee, are non-refundable, and the remaining fees is

refunded in accordance per the KHDA laws for term payments.
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e Fees will be charged for one full month if a student attends school for two weeks or less.

e Fees will be charged for two full months if a student attends school for more than two
weeks and less than one month.

e Fees will be charged for the entire school term/semester if a student attends school for
more than one month.

e School fees, including but not limited to tuition, admission, registration, re-
registration fees (if applicable) and Additional Fees may increase at any time in

accordance with applicable law.

3.12. NOTICE OF LEAVING

e The UAE federal authorities issue regulations about the collection of fees depending on
the period that a child has been at school and NAS adheres to these regulations in full.
e When fees remain unpaid children are not entitled to receive a transfer certificate or

their final reports until fees have been paid.

3.13. TRANSPORT FEES

NAS will not guarantee all bus routes requested.

Area One Way Two Way
Dubai { ZONE ONE ) 5,000 6,500
Dubai { ZONE TWO ) 5,300 7,000
Dubai {ZONE THREE) 5,400 7,200
Dubai (20NE FOUR) 5,600 7,500
Sharjah 5,600 7,500

4. Sibling Policy
According to the sibling policy of NAS for all students including those with determination, the third
member of the family will be eligible to get a 5% discount and subsequent members will get a
5%discount on the regular tuition fee.

Eligibility Criteria for Sibling Concession:
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e All existing and new students of NAS.

e Candidate’s real sister /brother must be a student of NAS.

e Candidates in the lower grade will be eligible for concession.

e Candidates must provide the supporting documents.

e Application for fee concession must be given on or before May of the respective

academic year.

5. Responsibility
The Admission Policy will be reviewed annually. The Senior Leadership Team (SLT) is responsible
for the effective implementation of this policy. The review will be carried out by the Senior

Leadership Team.

6. Appendix

APPENDIX 1a — Graphical representation of admission process

10
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APPENDIX 1 — Graphicz] sepresantation of admission process
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Appendix1b- Transport form

TRANSPORT FORM » Q

PHOTO

Name UMM OURIBTE 2o —urrrrsarsramin—rsessssmrvers
Grade

Parant's! Guardian Signature

Phona No

Mobile No

LOCATION DETAILS

Name of the dnves =

Mobsie No - ... L : 5 L PSR AP B S rvereeie eveeve e m——td 020tk aaad
Bus No wca =

MAP

12
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Appendix]1c- Parents undertaking form

Al Sl sl

deadl 2o ga SRULY LY hiaiaty EDY S o A sl Tillay y AT Shel sa) e eyl

el Ll shay s Ll Dot ) S R jad) U aa liaal y sl g S s O e
L eShe i sacmali Alpad! oLyl cas LeY ASN
......... T e ¥ ¥ & 3
gaan
Parent Undertake
Wsosmetmrrssrasass parentof .........cccccecceeeeeeeeeeee.. Who is currently
attending Grade ......... ...... section ...

At the New Academy Schoo! Dubal, | undertake to complete and submit my and

my child’s reguired documents tec complete my child’s registration as required by
the KHDA and sign scheol — parent centract,

Here by, | will be submitting the following documeant and evidences

within two
menths from the date aof this letters

1- UAE / valid residency y documents for me & my child.
2- Naticnal UAE ID card, (me &my child).
| fully acknowledge that failing to complete the above commitment within

the specified timeline wiil resultin not completing my child’s registration
at New Academy school.

Parent signature: .
Date s

14



NAS-P1-1
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| NEW ACADEMY
L SCMO0

REGISTRATION FORM

FOR ADMINSTRATIN USE ONLY

- ENGLISH ! ccoiciiiiniiciiiininiis FoCaaiininoaisnis ELL: vimnsiniiiivinmess

-MATHEMATICS.......... F.C

..................................................................

PRINCIPALS SIGNATURE :....ccooieiiriiniansansenes s ssesassanes DATE: .o

NOTES. tii.ccisionnsaions

SCHOOL ID:...eiemeinriecre e KHDAID :



The following names have been registered:

Grades : / /

Guardian : Is ( ) New ( )

Responsible Enroliment and Admission:

NAS-P1-1



NAS-P1-1

TN NAMIOY wioss sicsiasianassseasssarios drsimiaseis s R RS e £ = o L e P

12 Lo g e B o | e U

Accepted Decline




Appendix le: Students Medical form

2D -
-

COVIENMIN OF DU

o #
HRALTH AUTIORETY

Student Medical Form

Dear Parent or Guardian of the Student:

Photo

mauﬂlm-mmmmmhwuumwu-ordawrsmm

If the anywer is pes. please write the date asd detalls b=

foligw their health status
Best wishes for good hea'th ard welness

cell A Y is

ded for us to be sble 10

Scaael dasmats on

ScheciNerme - —

S pdet Indarmeation

Duce of Bt .
Farentor Legal GuadanMarw

Moty be Phore Namber (1) ——
E-N22 - —
n case of Emergercy ard AL De g abde o reech

Adars

R _ Nobie Pyase Nutber 12 e
- Ervirane: - -

paronts, The folawing person can be costacTec:
—_ Mcbie PRane NUmdey) . cm—

Stedert Fraate 1D 0 ves 0 na O Narber -

Stagurt Pastport Copy 0 Yee 0 sy

Ovgind Vacckmartin Card or

updeted  colored  capy 0 Yeu 0na

Cmerized)

Heatth Card Nurker (F ang) 0 Yes [) s | Hesuh Cace Nurber:

Hedth nurarce ¥ Hesinh Card Namid
Care (¥ arvy) 0 ves 0 xa

Medical History of the student

" e ary Saa b o out of the & ¥ the hn’h-".-—ﬂ-wddahm«l

Haalth Problem Yeu | No Comments

1 | Aoy wiengy s dag fead o .

7

s

4

s

-
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GOVERNMINT OF DURA
Student Medical Form

7 | Golepay wizaoes or Cormubyion sbrares

3 | Cobymeny

9 .""WA” .-"-‘-'"An;m

10 | bewediay Moot Diasass s g me.ﬂ.-‘l\
! Porda Mg Bl Fhase ey ¥ wy

L | Skin Pddam

12 | Cyw pratows (Myupin, Shporapds, | Pusse spenth, # sy

13 | Fheaing orotien

16 | Auy come TR way mevhen bwwerey SOUET e 4
| Comcrr (Dioed mescer, Lywofmeul, & Laragactsson
Monse spechy M amy

159 | Ove of the folowing daeosex  Mews,  Meades,
Dparwria, Puroans, Ovchongon, Teberiaieak), Flosss
| ey ey

I8 Vsl Mepation

3P | Pedowgeisa (nfureile pacatyss irfectiond

18 | Miewisl of Gebavianyl Prablem, Pons specly ¥ aey

!')..lqm'm'ck-mmﬁu&m;f

soecrly £ any
=

30 | Mtherw 3 v epaiee o sy Modeer?

2L | ot py srevonn hosgieias ke ? Plasw rarion e
e wry

22 | 1y e oy previet sscany tx wrgeny? Kene Seilidh

the coone 4 awy v
Nv-huﬂnvwbnw-‘.-“caa.-

trwradsbent

26 | Vaias Therw & oeed w0 unr ey redia Bd dowcnT Pl

e by ¥ g

—

rlmmmﬁ-.—dhwu*-mﬂ-“u‘m‘mh—whm
Qresticon

Orvugr v Tonstinens 1abes surdiaretly
Drug Neme Daorage
Emergency Drogs

Drog Mave: Ooage:

Spectic imtructices of The Sesting doctor regarding Nutriton
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MEALTH MUTHOMITY

COVIRMMENT OF Duss

Student Medical Form
Spectfic hnutructises af the treating cocter regardiag eamiine ané prysical sctiviy

——————— e v — a—

Spelic Imswcsions of the wrathg docter ¥ wbesl s5res 33 be appld curing he sebeel 4oy

—_—

Farmily Mealth Mistory

| Heah Problen | Yo | ® Comments .-

[——

L Hypertenson

| 2] Dabetes

' - —

1| Tuberoylosic

—

|
. i Nemal daorder
)

Strokoe

| 6 Dthers specly

;.r;;a'&uvdhn awprovat and verification for the ab tooed Information

| Mare of Parerst or Legel Gusrdarc
T T —
ismﬁmmnnww
,Da,p:.

Motes

" The parent of legal guardian of the studest shoubd ill this feem., He or she Is resporaible for the abave-
. meationed information

Medical report atout the health groblem should e sttached.

Parents and Lage!l Ouardisnc srs roce l&&ﬂwﬂq.&dnahﬁwh“mh
health states of the student. They should provide the schoo! surse with the required reports needed 1o be
sdded the studant health file.

PMessr coreact schosl nurse or doctar ¥ there & any farther quaries

O na3rm [} Jen 00,2009 Mer 30 019 JrgL NN LU
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Appendix: 1f- School health record
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CGCOVERNMENT OF DUBAIDEPARTMENT OF HEALTH & MEDICAL SERVICES Rt A T LI A 3
OUBAI HE 21T H AUTHORITY
FPRIMARY HEALTH CARE SCHOOL HEALTH SERVICES

P.0.BOX 1898 - DUBA!

SCHOOL HEALTH RECORD

INAME: HEALTH CARD NO.:

NATIONALITY: SEX: DATE OF BIRTH: ____

FATHER'S NAME:

MOTHER'S NAME:

ADDRESS:

EMIRATE:

ROAD: | AREA:
FAX NO.:

TELEPHONE NOS: Residence: Office
Mobile: |

CHILD’S HISTORY OF ILLNESS
Rlease gmtaly ' il et 3 (V) LSl gy ela
If'yes: specifyMonth / Year of linessilall st 1 45 3iad.cpn s palz 38l OIS 13

INFECTIOUS DISEASES YES | NO | NON-INFECTIOUS DISEASES YES NO
Diphtheria Gsy Accidents Eastya
: { Jhet) o I e Allergies Koo
e g Al SEN LAy Bronchial Asthma 3 A
Land Conjenital Heart Pisease <l cha s
e Digbetes Melitls ) g
'z
a4 < Epilepsy £ omall -
AT pad G6 PO ( Giucoset- phesphate ”
dehydrogenase defick Py S S
Scarletfever e ol o Rheumatic Fever g n g B s
Tuberculosis (o) Jua Surgical Operation Agad e hlas
Whooping Cough o et Thalasaemia Gapu
Chicken Pox eares ]
Yes, Write the Year of iliness Agla¥) & gaa foa AS 3yaad A pady 2N QS I

History of: Blood Transfusion ONo(JYes, Frequency:

Hospitalization:OONo OYes  Reason - Date:

Family History: Diabetes- Hypertension- Mental Disorder- Stroke- Tuberculosis.
Other, Specify: Licensed School Nurse Signature: ————-———————
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RL L

Student’s
Picture

Section:

Student name as in passport:

Nationality: Gender: Male Female
Religion: Muslim Christian Qther
Date of birth: Place of birth: Ageon 15/9/20
School Name: City / Country:

Grade: Result: Curricalum:

Father's Name: Mother's Name: —

Nationality: Nationality: ‘,

Qocapattne. | | Greupitions  fgy I L
Work address: Work address:

Waork Phone: 110 Wark Phone: -

Maobile: - Mobile:

Email: ‘ Fmail:

City (emirate): Area: Street:

Home number: Fax number: P. 0. Box:

Other contact person: Relationship: Number:

Required: | No | | Yes-Onewsy | | ves-Twoways | |

Student’'s mother tongue: | Other languages:

General Important Information:

23
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DUBAI HEALTH AU THGRITY

Letier for refused vactination in the school premises

G IE INAITHES «orvmessosssenrsrrsmmmneren prearesspemsirmanr 8181 bbb S0 A aramam b e a1 e
DIATE OF BIEIC +oeciecciimsanrrmsonmeamsamas cem e bieh (84S S St e i et

Class/Grade: ...

School Mame;: ... New Academy ..

B TAE 7 TS, i ibiissdsblisiesions st sses | PR Mather) of

STV i S e i
This is to inform you that | have objection for my sen/daughter to receive the vaccination in the
schogl premises for the reason of

| agree & assure ta provide the school with a copy of updated vaccination record in reguiar

basis.

SEEMETLIIBY oo oo s mesrrms s rentr st s b s e s APy
[ s TR A A P

Telaphone MUMDBEF! ... bt pbinian i ssiede e

NAS-P1-1
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NEW ACADEMY SCHOODL |2017

APPLICATION FOR ADMISSION WITHREAWAL S FEE REFUND
Pacurt name: Date
Address
Contact Tef no 1

I wish ta discantinun admasian for coild { childron memieonad bolow, 10 coguast you to refund the

advance foes pald by me Lendased herpwith the original receipt 1o susport my daim for a refunat

| No | Studest Name [ Oas fSectico | Fees to be
refundec

Tre refund chogue should be made out 1o the namo of ... : e
nE .. Bank .

In Grse | am unalie Lo Colct tHe chgue in parscrt, # heredy suthorniee /N S Ny

Whose spocimen signature s given Beiow to receive the chegue an my benalf

Spocimun sneture of autharized coluctor

Yours Factdully,

(Sgnatuwre of parert)

$OR QErICAIL UsE ONLY

{Fees Refurd) Excess tees Cancedation update an ORGON e
(reque No Deawn from ammss - Dl s

S@rea e WALEBGAR | Syrect v Prnopsl / Vice prno pe |

T R L)
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Shudent Mare —_ ———— —_— — — e —
A —— —  Levtion — —— =
e 1a ol atning]e—— ——— Tl i ————— -
Typw ol TC:
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Chestad by fseninistratie Sansrisoti. .- -1 - — D ————
For th W of Sccouents Dpparsmend
Currisnt due sthood Feek-

This i ta confiens that all dis s huznl fead Pave hasan chaared infull fop thee peen Brepal snusSeni 1) e 3] alzenosooo
diali specifisd abowve

LT - Sigmamee——— —  Dater—————————————

For Princtpal s Approeysl:
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